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Talking to Parents
How to talk to parents about College Board testing accommodations

Many students and their parents believe that because the student receives accormmodations at schoeol, he or gshe automatically
will be eligible for the sama accommodations on College Board tesis, You may need lo help the student {and his/her parents)
understand that what will determine the appropriate accommodations on College Board tests are College Board's eliglbitity
requirements and Guidelines for Documentation.

When your school's services for students with disabilities atign with the College Board Guidelines, and you verify this on a
siudent's Form, he or she is eligible for accommaodations on College Board tesis. In some cases, however, students who receive
accommodations in school do not require accommodations on College Board tests.

For more information on College Board Eligibility Requirements, see:

* Eligibility & Review

* Documentation Guidelines

What is a good way to discuss accommodations on College Board tests with parents of
students wishing to take College Board tests with accommodations?

When you first tatk with parents of students seeking accommodations on College Board tests, consider providing them with a
copy of the "Dear Parent” letter { pdff43K).

itis alsp available in Spanish { pdi/80K).

It was written to help families understand the College Board's eligibility process for testing accommedations based on disability.
As you will see, the letter explains the College Board's eligibility process. It tells parents that school-based procedures for
identifying and receiving accommodations may differ from the College Board's procedures.

The letier aiso;

* Encourages parents 1o look to school officials for help in compileting the requests for accommodations and disability
documentation, instead of expecting them to be the decision~maiers.

* Explzing that the Eligibility and Documentation Guidelines were established by the College Board to ensure that each
student with a disability receives appropriate accommaodations on its tests.

You may wish o go through the letter with your students and their parents to ensure that they undersiand that the College
Board's Eligibility and Documentation Guidelines must be met, and that the accommuodations approved by the school for
classroom work are not automatically those appropriate for College Board tests.

Can students (and their parents) apply directly to the College Board for accommeodations
o our tests?

Yes, students and parents may request accommodations without the participation of their school by using a paper Student
Eligibiity Form. These forms can be obiainad from the College Board Services for Students with Disabiltiies (88D}, Students
should complete Sections | and Bl of the Student Eligibility Form, and send the form, with documentation of their disability,
directly to the College Board, The Coilege Board will review the documentation to determing if it meets the Guidelines and if the
requested accommodations are substantiated.

Students and parents may find directions in the Instructions for Completing the Student Eligibility Form and the school would not
be involved in providing direct information.

For more information, see Services for Students with Disabilities (in the Student section of this website).
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Estimados padres:

Esta cartae se dirige a aquelios padres de estudiantes que solicitan arreglos especiales para
estudiantes con discapacidades que se estan preparando para fomar examenes del College
Board (tales como SAT®; AP®;PSAT/NMSQT®). Hay varios pasos importantes a seguir para
determinar cudles son los arreglos adecuados para su estudiante. Los pasos importanies se
explican en las instrucciones dei formulario de calificacion del estudiante, Instructions for
Completing the Student Eligibility Form, del College Board. (En Internet, dirilase a la pagina de
web: hito: wyww collerebosrd cominrod downloads/ssd/instructions-06-07 -student-efigibility.

otras cosas importantes que debe saber:

= Ef College Board tiene normas especificas para determinar cudles son fos arreglos especiales
adecuados para tomar nuestros examenes {vea la pagina 1 de las instrucciones). A menudo
estos arregios son los mismos que su hijo (a) tiene en la escuela, pero no siempre este el
caso. Puede ser que los arreglos que fiene en la escuela no seran automaticamente los
mismos gue el College Board aprueba para sus examenes. El mejor conselo es seguir las
direcciones dadas por el College Board.

« {na vez gue el College Board recibe el formulario de calificacion (Eligibility Form) del
estudiante, se hace una evaluacion detallada. A veces también pedimos revisar la
documentacidn de discapacidades del estudiante. Todo esto toma tiempo, Tenga en cuenta
que este proceso dura entre 5 a 7 semanas desde |a fecha inicial en que se llena el formulario
de calificacion (Eligibility Form). Ei proceso es un poco mas largo (7 semanas total) cuando
pedimos revisar la documentacion de discapacidades y termina una vez que recibamos la
informacién completa v la podamos evaluar. :

» Para ayudar a planificar en el proceso de calificacion, el College Board ha anunciado las fechas
y ptazos importantes de los exdmenes del College Board. Usted hallara estas fechas en la
pagina B de las instrucciones, al dorso del sobre de correo y también el la pagina electronica
del College Beard en la Internet.

« El College Board ha enviado copias de ias Instrucciones y de! formudario de calificacion
{Student Eligibilily Form) a la escuela de su hije (a). También puede cbtener un formulario en
blanco, contactandonos por teléfono al 608 771-7137 o por correo electronico:
ssd@info collegeboard.org. Debido a que los formularios de calificacion (Student Eligibility
Forms) se pagan por un lector electronico, sclamente podemos aceptar formularios originates,
ne aceptamos copias.

Hay secciones del formulario de calificacion (Eligibility Form) que debera llenar [a escuela de su
hijo(a). Recuerde que los oficiales de la escuela pueden serle de gran ayuda para asegurarse
que se siguen todos los pasos necesarios, La pagina electronica del College Board en
www.collegeboard.com/ssd/ es también una buena fuente de ayuda durante el procesc de
calificacion; y si tuviera pregunias adicionales, puede llamar ademas a la oficina de servicios a
estudiantes con discapacidades ($SD Office) del Coliege Board al 808 771-7137.

Le deseamos a su hijo (a) la mejor suerte en el préximo gran paso, asistr a la universidad.

Servicios a Estudiantes impedidos (88D}
del College Board


www.collegeboard.com/ssd
mailto:ssd@info.collegeboard.org

The College Board
Services for Students with Disabilities (SSD)

Dear Parent:

If you are reading this letter, you are the parent of a student who is seeking
accommodations, based on disability, on College Board tests (i.e., SAT®; AP®;
PSAT/NMSQT®). There are several important steps in the process of determining the
appropriate accommodations. These important steps are explained in the College Board’s
Instructions for Completing the Student Eligibility Form. You and your son/daughter will
want fo read the Instructions carefully. Here are several other important things to know:

L]

The College Board has specific guidelines for identifying appropriate
accommodations on our tests (see page ! of the Instructions), Often these
accommodations are the same as those your son/daughter receives at school,
but not always. 1t is not automatic that school accommodations will be the
same as those approved for College Board tests. The most important advice is
to follow the College Board guidelines.

When a student’s Eligibility Form is received by the College Board, our
review is very thorough. And, there are times that we ask to review a
student’s disability documentation—this all takes time. Allow sufficient time
{5 weeks from the date the Eligibility Form is complete and 7 weeks when we
ask to review the documentation, and it is complete).

To assist in planning for the eligibility process, the College Board has posted
important due dates relating to request for accommodations for College Board
lest, You can see these dates on page 8 of the Instructions, on the back of the
mailing envelope, and on the College Board’s Web site.

The College Board has sent copies of the Instructions and Student Eligibility
Form to your sor’s/daughter’s school. You also may get a blank form by
contacting us at (609) 771-7137 or ssd@@info.collegeboard.org . Because we
scan the information provided on Student Eligibility Forms, we only can
process original forms. There are sections on the Eligibility Form to be
completed by your son’s/daughter’s school.

Remember that the school officials can be a great help in making certain all
the steps are followed. The College Board’s Web site at
www.collezeboard.com/ssd/ also is a good resource Tor help in the eligibility
process, and if you have further questions, you may want to call the College
Board’s SSD office at 609 771-7137.

We wish vour son/daughter good fortune in preparing for that next big step, attending

college.

The College Board
Service Tor Students with Disabilities
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Eligibility & Review
College Board SSD criteria explained

Mot all students with disabilities require accommodations. Not all students who do require accommodations require
the same accommuodations. Some accommodations received by students in school are not necassary for the
purposes of participating in College Board tests. To ensure that the Cellege Board provides the right
accommodations, we require that a student's documentation meet our criteria. We must approve accommodations
before a student can take College Board tests.

We offer two ways for a student fo be determined eligible for accommodations on its tests:

¢ School Verification—The S5D Coordinator verifies that the student meets the College Board's criteria and that
the disability documentation meets the Guidelines for Documentation. Note that some accommodation
reguests cannot be verified by schoois.

« Documentation Review—The College Board reviews a student's disability documantation to determine i it
meets its criteria and guidelines, Students may also directly request that the College Board's SSD office make
the eligibility determination.

See School Verification or Document Review for more information about those processes.

Students do not need to spacify the applicafion process they are using in their request for accommodations, but they
miust provide documentation where required. See Documentation Reguirernents for information on when
documentation is required, and Bocumentation Guidelines to learn what types of documentation is necessary.

Regardless of which process is used to review the accommaodations request, basic requirements for eligibility include
the following:

*  The student must have a documented disability.

* The mere presence of a disability does not necessarity mean that the student requires accommodations on
College Board tests. The disability must impact the student's ability o participate in standardized tests. (See
Functional Limitations.)

*  The student must demonstrate a need for the specific accommodation that is being requested. (For example,
students requesting extended time must show not only that they have a disability, but that they have difficuity
with test-taking under fimed conditions.)

* inclusion of an accommodation on an IEP/304 Plan/Formal Plan does not automatically quatify a student for
accommodations on College Board tests.

© Temporary physical conditions, such as a breken arm, are not disabilities and do not provide eligibility for
accommodations under the College Board's accommodation process. In limited circumstances, the College
Board will provide some gssistance for temporary physical conditions through #s temporary accommodaton
process. (See Temporary Medical Condition. )
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School Verification
How to request accommodations through the school verification process

Most accommaodation requests are processed through SSD's school verification process, When a request for
accommadations is submitled by the student's 55D Ceordinator and the student maets College Board criteria, in
most cases, the student does not need to submit additional documentation of & disability,

What to do

To qualify for accommodations under the school verification process, the student must:

* Mave a disability that necessitates testing accommodations
* Have dacumentation on file at schoot that supports the need for the requested accommodation and meets the
Cotlege Board's Documentation Guidelines

* Recelve and use the requested accommodations, due 10 the disability, for school-based tests for four school
months

The accommodations request must be submitted by the student's school, and the school must have an 88D
Coordinator form on file with the College Board. See How 1o Request Accommadations.

There are situations in which a student's accommodation request cannot be processed through the school
verification process. In these cases, documentation must be provided to the College Board. Factors include:

*  The accommodation requested
The student’s disability
* The student's documentation that is on file with the school

“ How long the student has been receiving accommeodations in school
See Documentation Requivemants for more information.

When a request is through 33D Online, and it can be processed through school verification, 380 Online will indicate
at the end of the process that no documentation is needed. I 8SL Onling indicates that documeriation must be
submitted for review, or if the Student Eligibility Form indicates that documentation must be provided, the request
will be processed through the Document Review Process. See Document Review,

When an official school representative completes the certification at the end of the SSD Ondine process, or signs the
Student Eligibility Form, the representative verifies that the student meets the College Board Documentation
Guidelines. If the student's documentation does not meet the Guidelines, the school representative should respond
on the request for accommodations that it does not have the requested documentation in #s files, and documentsation
should be provided for the College Board's review.  Alternatively, the school should not submit the request for
accommodations, and instead may advise the student or parent to request accommodations direcily from the
Cotliege Board.
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Document Review
How to submit an accommodations request when documentation is required

When students are insligible for accommodations through the school verification process, they may still be efigicte
through the Document Review process. To find out, they must submit documentation with the Eligibility Form to
support their need for accommodations. College Board reviewers will review the documentation and determine
eligibility for accommodations for College Board tests.

To submit a request through the Document Review process:

* Complete a request for accommodations on S8D Online. S8D Oniine will indicate at the end of process
whether documentation is required for review. it will also provide a printable fist of documentation that would
be helpful for the review, The specific documentation that is requested is determined by the siudent’s
disability and the requested accommodations.,

Print out the fax cover page, at the end of SSD Online process. This page includes the students name, 58D
eligibility Code, and bar code, as well as an abbreviated list of requested documentation.

= Collect the documentation to support the student’s need for the requested accommodations. In most cases,
this wouid be the documentation requested by SSD Oniine.

¥ Altach the fax cover page to the documentation, and send it fo the College Board ai the fax number listed on
the cover page. The documentation will be attached to the student’s electronic file and reviewed by the
College Board.

* A student or parent may request accommodations without invoivement by the school by completing Sections |
and Il of the request for accommodations, and forwarding the Eligibility Form with supporting documentation
to the College Beard.

For more information about situations when documentation is required, see Documentation Regquiremants
For more information ahout the fype of documeniation that is needed, see;

Documeantation Guidelines
Documenting Specific Disabilities
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Documentation Guidelines
What documentation is required for the accommodations request?

To be eligibte for accommodations on Coliege Board tests, a student must have a documented disability, The
documentation should:

* Meet the seven College Board documentation Guidelines,
* Describe the functional fimitation of the disability (see Functionat Limitations for more information).

The documentation should be delailed. In most cases, test scores, including subtest scores, are needed. Doctor's
noles and EPs are not sufficient to substantiate a request for accommodations, and conclusive statements without
supporting information are unhelpful. The documantation sheuld show not only that the student is disabled, but that
he or she requires the specific accommaodation under request.

Be aware that the documentation guidelines apply regardless of whether a student submits documentation for review
or whether the request is school-verified. When a school official submits a request for accommaodations on $8D
Ontine (or signs page 4 of the Student Eligibility Form), the schoot verifies that the documentation on file at the
school meets College Board guidslings.

if the school is uncertain whether s documentation on file is sufficient, it should either:

* Work with the student to obiain additional documentation

* Indicate in the appropriate areas on 88D Online or on the Eligibility Form that it does not have documentation
on fite, and submit documentation for the College Board's review

For more information, see:

* Guidelings

*  Documenting Specific Disabilities
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Guidelines
Basic requirements for disability documentation

The College Beard Guidelines for Documentation lists the information that it considers fundamental in determining
aiigibility. Without the information, it is extremely difficult to determine if a student has a disability that requires
accommodations, and whether specific accommodations meet a student's needs on cur tests,

Seven guidelines for documentation

Documentation must:

1. State the specific disability, as diagnosed. Diagnosis should be made by a person with appropriate
professional credentials, should be speciiic, and, when appropriate, should relate the disability to the
applicable professional standards, for example, DSM-1V,

2. Be current. in most cases, the evaluation and diagnostic testing should have taken place within five years
of the request for accommodations. For psychiatric disabilities, an annuat evaluation update must be
within 12 months of the request for accommodations. For visual disabilities, documentation should be
within two years, and for physical/medical, an update must be within one year from the ime of the
request,

Provide relevant educational, developmental, and medical history.

Describe the comprehensive testing and technigues used to arrive at the diagnosis. Include test
resulis with subtest scores (standard or scaled scores) for all tests, See Documenting Specific
Disabilities Tor a listing of frequently used tests and what they measure.

5. Describe the functional limitations. Explain how the disability impacts the sfudent's daily functioning
and abllity to pariicipate in the test.

6. Describe the specific accommedations being requested on College Board tests, including the amount of
extended time required or the maximum amount of time the student can be tested in a day, if applicable.
State why the disability qualifies the student for such accommodations on standardized tests.

7. Establish the professional credentials of the evaluator (for example, licensure; certification; area of
specialization).

For more information, see:

Funclional Limitations
¢ Documenting Specific Disabilitles

© Documeniation Guidelines
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Functional Limitations
What is a functional limitation and how should it be described?

Not all students with disabilities require accommodations on College Board tests. For example, consider the
following;

* Students with visuat impairments that are corrected by eyeglasses may not need accommodations;

* Some students with medical conditions who are restricted in physical education in school may not require
accommaodations on written slandardized tests;

- Some students with hearing impairmenis who need accommodations such as a note-taker in school may not
need accommeodations on a written standardized test.

To be sligible for accommodations on Coliege Board tests, students must have a physical or mental condition that
substantiaily influences their ability to participate in College Board tesis. This is called functional fimitation.

Describe the limitation

A student’s functionat imitatiors results from his or her disability. it describes how the student's daily functioning is
affected, as well as how the student's disability affecis his or her ability {0 tske College Board tests. A student's
functional imitations should be described in his or her documentation.

How should functional limitations be documented?

in most cases, the results of a student's comprehensive testing or evaluation should be included with his or her
documentation. However, there are ways to demonstrate functional limitation, and documentation may vary
according to disability:

* Psychoeducational evaluation, including both test scores and narrative (should aiways be included when the
student is LD or ADHD).

Standardized test scores, using national norms to support both the diagnosis and functional limitation (Include
standard/scaled scores).

= Summary of the student's developmental, educational and/or medical history,
» Teachers' observations (downioad the Teacher Survey Form {.pdfi78k).
Where applicable, results of speech and language or occupational therapy evaluations.

For mare information on documaentation requirements for specific disabilities, including commaonly used
tests/measures, see Documenting Specific Disabliities,

For more information, be sure to follow Dogumentation Guidelines and College Board Guidelines for Documentation,
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Learning Disabilities
What documentation is needed to substantiate learning disabilities?

To be eligible for accommodations on College Board tests, a siudent with a disability must provide documentation
that meets the College Board's Guidetines for Documentation, including evidence of functional limitation. See

* Documentation Guidelines

* Functional Limitations

When a student has a learning disability, he or she should have a comprehensive assessment and documentation
relating to both cognitive ability and academic achievement. If a student is requesting extendad time, it is also helpful
that he or she provide documentation relating {o his or her ability to test in a timed setting. When submitting
docurnentation to the College Board for review, the student should include the full psychoeducationat or
neurcpsychological evaluation, including scaled/standard scorss.

As a general guide, tests used to diagnose learning disabilities should have the following characteristics:

= Comprehensive cognitive and academic assessment
= Individually-administered
MNationally normed

* Be administered under standardized conditions

The College Board does not accept "brief" measures, such as the KBIT-2 or WAS!.

What are some commonly used tests/measures where a student has a learning
disability?

Flease noie that the following list is not exhaustive:

Commonly used tests that measure a student’s cognitive abilities:
* Weschler Adult Inteliigence Scale-lli (WAIS-H1) or Weschler Intelligence Scale for Children-[V (WISC-1V)
* Woodcock Johnson Psychoeducational Battery-lIl NU {WJ-IIl NU}: Tests of Cognitive Abilities
Sianford Binet inteligence Scales-5th Edition (SBS) {When individually-administered)

Kaufman Adclescent and Adult Intelligence Test or Kaufman Assessment Battery for Children, Second Edition
(KABC-H)

Differantial Ability Scales, Second Edition (DAS-)

* Reynolds Intellectual Assessment Scales
Commonly used tesis that measure a siudent’s academic achievement:
Reading

Woodcock-Johnsen-ili NU: Tests of Achievemant (General and Extended batteries that include fluency
measures)
Scholastic Abilities Test for Adults (SATA)

* Stanford Diagnostic Reading Tests, Fourth Edition (SDRT} (When individualiy-administered)
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" Wechsler Individual Achievement Test (WIAT 1) with reading rate measure
* Kaufmar Test of Educational Achievement, Second Edition {KTEA-!)
* Gates-MacGinitie Reading Tests® (GMRT®) Fourth Edition (When individuatiy-administerad)

Mathematics

© Woodcock-Johnsan-iil NU: Tests of Achievement {General and Exiended batteries including fluency
measures)

Scholastic Abllities Test for Adults (SATA)
* Wechsler Individual Achievement Test || (WIAT 1)
Kaufman Test of Educational Achievement, Second Edition (KTEA-I)

* SBtanford Diagnostic Mathematics Test, Fourth Edition (When individually-administered)
Written Language

* Woodcook-Johnsen-ll: Tests of Academic Achievement (General and Extended vatteries including fluency
measures}

Scholastic Abilities Test for Adults (SATA}
Wechsler Individual Achievement Test (WIAT i}
* Test of Written Language 11 {TOWL i)
* Kaufman Test of Educational Achievernent, Second Edition (KTEA-II)

When a student requests extended time, the student should alsc provide documentation of @ test that measures the
student's academic skills in a timed setting. See extended time for a list of commonly used tests. See Computer for
required documentation that is required when the computer is requested.

Commonly used tests that measure a student’s information processing:
Detroit Tests of Learning Aptitude-4 (DTLA-4) or DTLA-A (Aduit)
* WISC IV
WAIS-IH
- W--II-Tests of Cognitive Ability
A fow processing speed score alone, however, usually does not indicate the need for testing accommodations. In

this instance, what would be important is to include in the documentation an indication of how the low processing
speed affects a student's overall academic skills.

Tests not accapted by the College Board

The following tests are screening fools and, without other measures, do not meet the psychometric criteria to
diagnose a disability or estabiish the need for testing accommodations:

Cognitive

WASH
Reynolds Inteliectual Screening Test (RIST}
Slosson Intelligence Test-Revised
» KBIT-2
© Woodcock-Johnsgon HI - Brief intellectual Ability (WJ-H-BTi)

Academic

*  Wide Range Achisvemant Test 4 (WRAT 4}
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* KTEA- Brief Form

Please note that the list is not exhaustive,
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Hearing Impairments
Sign language interpreters and other accommodations

Many students with hearing impairments need assistance during the presentation of test directions, which are
usually given crally before the beginning of the test. Although most College Board tests have no listening
component, the Beard provides a copy of written directions o students with documented hearing impairments who
request them.

Sign language interpreter

¥hen written directions would not accommodate a student's needs for the {ast, the College Roard will provide
additional testing accommodations, including, if appropriate, a sign language interpreter, at no extra cost to the
student.

The College Board is aware that some students with hearing impairments would prefer o use a sign language
interpreter, even when a written copy of the directions would accommadate their neads. In these situations, students
may bring their own sign language interpreter, at their own expense.

Al testing accommodations, including requests for written test directions and requests for interpreters, must be
requested by submitling a request for accommodations and all necessary decumentation no later than the postmark

deadline for the administration date of the specific test of interest,

For information about documenting a hearing impairment, see Hearing Impairments.
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= Special acoustics
¢ Adaptive/special furnitureftools
* Alternative test site (with proctor present)

Preferential seating
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ADHD
Documentation Guidelines for Students with ADHD

Some students with Attention—DeficiVHyperactivity Disorder (ADHD) are eligible for accommodations on Coliege
Board tests, ADHD includes:

* Combined Type
* Predominantly Inattentive Type (Sometimes raferred to as ADD)

Predominantly Hyperactive—Ilmpuisive Type

Not all students with ADHD require accommodations on Coliege Board tests. To be eligible for accommodations on
Cottege Board iests, a student with ADHD must have documentation that meets the College Beard's Guidelines for
Bocumantation, including evidence of functional fimitation. See:

Documentation Guidslines

Functional Limitations

The following additioral guidelines are meant to assist students with ADHD in submitting requests for
accommodations.

* The documentation should demonstrate that a comprehensive assessment was conducted, and that a persen
with appropriate professional credentials made the diagnosis according to DSM--1V-TR guidelines.

A summary of current symptomotology, treatment, and ongoing needs should be included. Documentation
should provide a narrative summary of evaluation results with clear evidence of clinically significant
impairment in the academic setting. A rationale for each accommodation, specifically as they pertain o the
student's need for accommodation on College Board tests, should be included.

* A medical note is not sufficient evidence to support the need for numerous accemmedations,

* In most cases, comprehensive cognitive and academic testing should be submiited. See Leaming Disabilities
for examples of commontly used tests and measures.

«  Additionat information, such as survey forms and direct teacher observation, can be included. Documentation
that describes your continuing need for and consistent use of requested accommodations would be helpful,

*  Accormmodation needs change and are not always ideniified at the time of initial diagnosis. Conversely, a
pricr history of accommeodation, without documentation of current need and consistent use, does not
necessarily demonstrate eligibility for accommodation(s} on Coliege Board tests.

If you are requesting extended time or the use of a computer, see Accommodations for additional information on
documentation.
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Psychiatric Disorders
Documentation guidelines for students with psychiatric disorders

Some students with psychiatric discrders may be efigible for accommodations on College Board tests. To be sligible
for accommodations on College Board tests, a student with a psychiatric disorder must have documentation that
meets the College Board's Guidelings, including evidence of functional limifation, See:

» Documentstion Guidelines
Functional Lienltations

A student should submit:

“ Documentation of the initial evaluation in which the psychiatric disorder was diagnosed

* A current psychiatric update, completed within the past 12 months. The update should describe the current
impact of the student's disability as it affects the student's ability io take College Board tests. It need notbe a
fult evaluation, and need not be conducted by the perscn whe conducied the initial evaluation.

Note that the documentation should demonstrate not only that the student has a disability, but also that the student
raquires the specific accommedation requested (for example, a student requesting extended time should provide
documentation of difficulties under timed conditions). For documentation guidelines for specific accommodations,
see:

* Accommodations
Extended Time

* Computer
Exiral/Extended Breaks

Functional limitation

Not al! students with psychiatric disorders require accommodations on College Board tests. A student's
documentation should demonstrate that the impairment affects his or her daily functioning and ability to paricipate in
Coliege Board tasts, For example, in most cases, anxiety by itself, when it does not interfere with acliviies other than
taking tests, does not support a need for accommodations on College Board tests. See Functional Limitations.

Documentation

All students with psychiatric disorders shoutd submit documentation showing that a comprehensive assessment was
conducted to arrive at the diagnosis and to determine the need for the requested accommodations. The
documentation should include:

* A summary of the assessment procedures and evaiuagtion instruments used to make the diagnosis
© A narrative summary of the evaluation resulls

* A rationale for each accommodation recommended by the evaluator

In most cases, the comprehensive assessment should include a psychoeducational evaluation or
neuropsychological evaiuation, including test scores. (See Learning Disabilities for a list of commoniy used tests),
However, in some cases, the following information may aiso be helpful to document a psychiatric disability and the
need for testing accommodations:
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> Psychigiric evaluation
* Teacher observations
* School records and logs
Summary of psychological and educational history

A doctor's note or teacher chservations by themselves are not sufficient to substantiate & request for
accommodations; a comprehensive assessment must be provided.
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Head Injury/Traumatic Brain Injury
Documentation guidelines for disabilities related to head injuries
Some students with disabilittes related to head injuries may be eligible for accommodations on College Board tests.

The following information about the disabling condition and how It affects the student's ability 1o participate in Collage Board
testing) is necessary for the College Board to assess the student's request for testing accommodations.

The documentation must provide the names, titles, professional credentials, license number, addresses, and phone numbers of
the evaluators. {Evaluators must be from professions appropriate to the documentation being provided, including one ar more of
the following: licensed physician; neurclogist; psychologist/educational diagnostician; neuropsychologist; and/or psychiatrist) as
well as the date of the assessment. Also needed is:

* A clear statement of the head injury or traumatic brain injury, including historical information of the anset of the
head/traumatic brain injury and the probable site of lesion

*  Current documentation for the diagnosed disability. (Due to the changing nature of the impact on the brain functioning
as caused by traumatic brain injury, documentation must be current. The age of acceptable documeniation depends on
the disabling condition, the current slatus of the student, and his or her specific request for accommeodations. Include
updates where appropriate.}

© Excent in instances in which the sole effect of the disability is to noncognitive functions (for example, sensory or motor
functions), a summary of cognitive and achievement testing used and evaluation results including subiest
standard/scaled scores and percentites relevant to the identified functional impact on College Board services (for
example, testing}

- A summary of present residual symptoms that meet the criteria for diagnosis

* Medicatl information refating to the student's needs, including the effect of medication or treatment on the student's
disability

*  Suggestions for reasonable accommodations. They should be supported by the diagnosis, and by the nature and
severity of the functional impact.

* A rationale for each accommodation recommended

in many situations, it s not evident from the physical/medical diagnosis why a particular accommodation is required. In these
cases, it may be necessary to provide a psycho-educational evaluation {o support the request for accommodations. Itis not
enough o state generally that a physical/medical condition may cause learning difficulties; the documentation that the
demonsirate that the student in fact requires the accommodations being reguested. Additionally, accomrmodation needs can
change over time and are not always identified through the inftial diagnostic process. Therefore, it is important to provide
documentation of the student's current condition and need for accommodations,

For further information please see:

= Documentation Guidelines

Funclional Limitalions
For information on documentation for speciic accommodations, see:

= Accommedations
Extended Time
« Extra/Extended Breaks
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Visual Impairments
Documentation guidelines for students with visual impairments

Students with visual impairments may be eligible for accommodations on College Board tests. Students requesting
accommedations must have documentation that meets the College Board's Guidetines for Documentation, including
evidence of functional limitation. The documentation must show evidence of:

* The visual impairment
" The degree to which the student's vision is affected (funciional limitation)
* The need for the specific accommodation requestad

See:

= Documentation Guidelines

Funclional Limitations

Ophihalmologists and/or optometrists are gualified to provide diagnosis and treatment of visual issues in support of
the accommodations requested by the student. The assessment must include the date and the evaluators'

Name and titie
*  Professional credentials
¢ lLicense number
*  Address

= Phone number
Documentation should aiso include the following:

* A clear statement of a visual disability.

* Current documentation, from an evaluation performed within the fast two years (the age of acceptable
documentation depends on the disabling condition, the current status of the student and the student's specific
request for accommodations).

»  Eye examination records from a current evaluation that include all measurements, data, visual fields,
and visual acuity for each eye, with or without correction, if womn. if the diagnosis is based on a visual motor
dysfunction, phorias, fusional ranges, depth perception and visual accommodation measurements must be
included. Justification for the request of any or all accommoedations must be provided.

* A narrative summary, including historical information of the onset of the visual impairment, the present
symptoms, eye examination results that meet the criteria for the diagnosis of a visuat disability and
guantitative and gualitative information about the student’s abilities that might assist in understanding the
student's need for accommodations,

¥ Information about the use of corrective lenses, visual therapy, or any other interventions, and the student's
response to the intervention.

* Recommendations for accommodation{s} supporied by diagnosis.
A rationate for each accommodation recommended by the evaluator.

For documentation guidelines relating to specific accommodations, see:
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" Accommodations
¢ Extended Time

v Compuer
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Physical/Medical Disabilities
Documentation guidelines for students with physical and medical disabilities

Some students with physical or medical disabilities may be eligible for accommodations on College Board tests. To
be eligibie for accommodations, the student must have documentation thal meets the Colfege Board's Guidetings for
Documeantation. The documentation must show evidence of;

* The disability
*  The degree to which the student's activities are affected (functicnal limitation)

* The need for the specific accommodation requested
For more information, please visit:

“ Deocumentation Guidelines

* Funslicnal Limitations

The following guidelines will assist the student in supplying the information needed to delermine accormmodations on
College Board tests. Documentation should include:

= The evaluator's name(s), title(s), professional credentials, license number, address{es), date of the
assessment, and phone number{s) {Generally a physician with specialization in the particular area of the
diagnosed disability)

= A clear statement of the physical disability

* Current documentation, generally within one year (the age of accaplable documentation depends on the
disabling condition, the current status of the student and the student's specific request for accommodations)

* The assessment procedures and evaluation instruments used to maks the diagnosis and determine the
need for accommodations

© The symptoms and evaluation results that support the diagnosis and its impaci on the student’s ability to
participate in College Board tests

* Other relevant information that might help us to understand the student's needs for accommodation, such
as historical information about the onset of the impairment; a description of the student's current abilities; the
student's use of accommodations in schoo! and their impact on his or her performance; and the use of
medication or other interventions, and the student’s response to intervention

* Recommendations of accommodation{s), supporied by diagnosis

" A rationale for each accommodation recommended by the evaluator.

In many situations, it is not evident from the physical/medical diagnosis why a particular accommaodation is required.
In these cases, it may be necessary to provide a psycho-educational evaluation to support the request for
accommaodations. [t is not encugh to state generally that a physical/medical condition may cause learmning
difficulties; the documentalion must demonstrate that the student in fact requires the accommodations being
requested, Additionaity, accommodation needs can change over time and are not always identified through the
initial diagnostic process. Therefore, it is important to provide documentation of the student's current condition and
need for accommodations,
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Autism Spectrum Disorders
Documentation guidelines for students with Autism Spectrum disorders

Some students with Autism Spectrum diserders are eligible for accommodations on Coliege Board tests. Autism
Spectrum disorders inglude:

*  Autistic Disorder
Asperger's Disorder
Pervasive Developmental Disorder

Not all students with Autism Spectrum disorders require accommodations on College Board tests. To be eligible for
accommadations on College Board tests, a student with Autism Spectrum disorders must have documentation that
meets the College Board's Guidelines for Documentation, including evidence of functional limitation. See;

Documentation Guidelines

* Functional Limitations

The following additional guidelines are meant to assist students with Autism Spectrum disorders in submitting
requests for accommodations.

The documentation should demonstrate that a comprehensive assessment was conducted, and that a person
with appropriate professional credentials made the diagnosis according to DSM—-IV-TR guidelines.

= A summary of current symptomaltology, freatment, and ongoing needs shouid be included. Documentation
should provide a narrative summary of evaluation results with clear evidence of clinicaily significant
impairment in the academic setting. A rationale for each accommodation, specifically as they pertain to the
student’s need for accommaodation on College Board tests, shouid be included.

A medical noie is not sufficient evidence 1o support the need for numerous accormmodations.

*In most cases, and particularly where extended time is requested, comprehensive cognitive and academic
testing should be submitted. See Learning Disabiliies for examples of commonly used tests and measures.

*  Additionaf information, such as survey forms and direct teacher cbservation, can be included. Documentation
that describes your continuing need for and consistent use of requested accommadations would be halpful,

* Accommadation needs change and are not always identified al the time of initial diagnosis. Conversely, a
prior history of accommodation, without documentation of current need and consistent use, does not
necessarily demonstrate eligibility for accommodation(s) on Coilege Board tests.

if you are requesting extendad time or the use of a compuler, see Accommodations for additional infermation on
documentation.
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Speech and Language
Documentation guidelines for students with speech and language disorders

Some students with speech and language disorders are eligible Tor accommodations on College Board tests.
Speech and language disorders include:

* Expressive Language Disorder

* Mixed Receptive-Expressive Language Disorder
* Phonoloegicat Disorder

* Cther Speech and Language Disorder

Not all students with speech and language disorders require accommodations on Coliege Board tests. To be eligible
for accommodations on Coliege Board tests, a student with speech and language disorders must have
documentation that meets the College Board's Guidelines for Documentation, including evidence of funciional
limifation. See:

Documentation Guideiines

Functional Limitations
Additionally, the student's documentation should include:

» A clear statement of the diagnosis

*  Cognitive Ability Test

* Academic Achievement Test

*  Speech/Language Evaluation or neuropsychological that includes language testing

= A rationale for each accommodation recommended by the evaluator

Most College Board tests are written tests. Documentation should indicate why accommodations are required for a
standardized written test,

If you are requesting extended time or the use of a computer, see Accommaodations for additional information on
documentation.
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The Coliege Board
Services for Students with Disabilities
Teacher Survey Form

Student’s Name:

Teacher's Name:

Signature: Date:

To the teacher: The above student has requested testing accommaodations for College Board tests.
Your detailed input regarding his/her needs on classroom tests is valuable in our decision-making
process. Please return the form to , who will forward
it to the College Board.

1) Inwhat course do you teach the student?
2} How long has he/she been in your class?

3) Please hriefly describe your observations of the student’s disability and its impact during your
class.

4) What specific accommaodations are provided to and used by the student during classrcom testing?
Please cnly include the accommodations that the student is actually using in your class,

5} If the student is provided extended time for classroom tests, how much additional time does he/she
generally use (e.g., 50%) to complete the each of the following question types:

a. Multiple-choice test items.

b. Other question types (e.g., short answer, essay, or math problems). (Please indicate the
amount of time used for each applicable question type),

6} Does the student use the accommodation(s) effectively? If yes, how does it benefit the student’s
learning outcome? If no, why is the accommodation(s) not effective?

For questions/information, please contact the College Board ot (609} 771-7737.
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For parents and students to directly request accommodations on Callege Board Tests based on Disability (SAT®,
i CollegeBoard SAT Subject Tests®, Advanced Placement Fragram® Exams, PSATINMSQT?). All requests musi be accompanied

by documentation. Do not staple anything 1o this form, Use black or blue ink to print information n the boxes and

tofillin the ovals. It you make a mistake, small amounts of white correction fluid may be used. Please print clearly

Stu dent E E i g ib i I ity Fo rm }n capitat letters. Do pot use a‘pencil. Complete both sides of this form. Mall compteted form 1o the College Board

i the envelope provided. {Copies or faxes cannot be processed.)

NAME (REQ'D FIELD) [rter your legal name, Including fyphens, apostiophes and spaces. E DATE OF BIRTH (REG'D FIELD) SEX(REQ'D FIELD)

LAST NAME (Famny Name) first 15 Eeuers FIHST NAME - first 12 Ieﬂers Month Day Year Female Male

POSTAL CODE |
FER e e e S Py {Outside U.S, only) :

\ i . "
: ‘ R i Lo o N < {fyour mailing address is outside the U.S. and you have a postal
Line 1 (Street address or PO, Box} code, filt in this oval and prird your code in the space above.

7 Fillin the country code from the fist in the *SAT Paper
i Registration Guide” available in your guidance office or online

"~ at www.coliegehoard. g{ﬁ‘ go w0 SAT registration section).

GRADUATION DATE
Month  Year

S o

L - [ ) Lob - Find yOUf school code anli
State ZIP Code Home Telephone sat.collegeboard.oh

-
i
i

school counselor, Entégin 7 code ; .
SOCIAL SECURITY NUMBER U auihorizes us ko send & Seot roport m DATE OF NEXT
! } 0 YyOUr sChoo uGents schooied a
' et home: ent 0000. Enter 935000 I g\:TENDED COLLEGE
SCHOOL YOU ATTEND OARD TEST
T PSATINMSQT
School Name:
L AP

Street Address: (Not P.O. Box) v SAT or SAT Subject

Month  Year
f” 1

City: Biate;

2 STUDENT AGREEMENT: | have read the College Boare's “instructions for Compieting the SRident

.i&%ﬁ?mm" and wish to apply for testing accommodations on College Board tests based on disabifity. When
seetions of the form are sompleted and signed by an official of the sehool identified in sagtion 17 of the o fithorize (e schook: to release to the College Board coples of my records that document the existence of my disability
and nead 1or testing accommaodations: to release any other information in the school's custody g

e Board requasts for the purpose of determining my eligibility for testing accommodations on Coilege Board lests;
and v discuss my disability and sccommodation needs with the College Board. | afso grant ¢ permission (o receive and review my records, and 1o discuss my disablity and needs with school personnet and
ather professionals. | agree to the conditions set farth In these Instructions and in the studant § P@ and PEAT/NMSQT Programs. | attest that all information | have provided on this form § 5 fruc and Recurate.

{ Sipdent’s Signnture; Pareatiuardian : Farpniluardian's Name
W
P
REQUESTED ACCOMMODATIGNS Indicate the acc‘ mtizmsg:that are being requested for the College Board tests befow. Do not list accommodations that are not
needed for College Board tests, even if included in the IEP . For assistance in filling out this section, and for additional information regarding specific accommaodations,

rafer to the guidance and definitons provided in the “lnst%rhons G@@p!etmg the Student Eligibility Form,” or ontine af www.collegeboard.orgissd,

1. Extended Time Q@& r«;@ 2. Breaks
indicate the amount of extended time requested %ﬁack@teb ection type, if requesting more extended time than currently Break time does not count toward festing
provided and used in school, you must indicate th cu are not requasting extended time for a particular 18st type, leave that fime {clock is "stopped™). If & configuration
section blank. S, not listed below is required, complete
w ifem 6, "Other Assistance”
+50% +100%" Greater than +100%" .
) {Time and 1/2}  (Double-time) 'mgw"” --------- 77y Extra Breaks (between gach section)
a. Reading ff% o i <5 Time needed: +{ % 2y Extended Breaks (twice the length of
%& : standard breaks)

b, Written language exp%%‘ ‘ p b <% Time nesded: + L%

¢. Mathematical L%%ﬁ o < Time needed: + ! L%

d. Listening (Ferea‘gr:%ﬂage and music tests only) o - > Time needed: + %

e. Speaking {Foreign language tests only) w3 [ I Thne needed: + : Yo
3. Visual Assistance 4 a required format is not listed below, complete item 6, “Other Assislance”

+ Large print test book {14 point} <> Braills test (text, graphs, figures)” T Magnifier 2k Brafie Writer*

<+ Large print test book {20 pointy* > Magnifying machine* > Enlarged (large-block) answer sheet (no *bubbles’/not scanned)
4. Auditory Assistance (Do not choose both Reader and Cassette)  © Reader® (> Cassefte Test”™  <I¥ Braille graphs and figures {can be used with Reader or Cassette)”
5. Manual Assistance (Do not choose both a computer and a writer/scribe)

<% Computer (word processor) for essays® (Note: Spel-check/grammar check are disabled)

o Entarged {arge-block) answer sheet (no “bubbles™/not scannad) o Writer/seribe to record dictated responses”
8. Other Assistance

..... > Smalt group testing < Permission for medication/food/drinks during test

O Preferential sea!mg (Specﬁy i) 2 Written copy of oral nstructions

Other { Speufy ) o )

* Accommodation requires School Testing for SAT tests. National Test Centars do not offer thesa accommodations,
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ACCOMMODATIONS REQUESTED IN SECTION 13 PROVIDED AND USED ON SCHOOL TESTS (Musi be compieted)

w2 All accommodations requested in section 13 have been provided and used on schoo! tests for the past four school months and are included on the current 1ER, 504 Plan or
Formal Written Plan/Program.

.. Some or all accommodations requested in section 13 bave NOT been provided and used on schooi tests for the past four school months or are not Inciuded on the current
FEF, 504 Plan or Formal Writtlen Plan/Program. In the box below, list the accommodalions that are being requested that have not been provided, used, or included in
a school plan.

iy DISABILITY
What is the diagnosed disability? (Note all that apply)

i LD (e.q., dyslexia, visualauditory/anguage processing} < Visual (specify):?

<> Visual acuity: |

{(Measurements are: (> With corection 7 Without correction)

T Hearing (2 Physical {specily): |

P

» Autism (Mot Aspergers}y D > Other impairment (specify):§
(If this is the only disability)

DOCUMENTATION
1. Format Education Plan/Program Verification

2. indicate the current schocl-generated formal education plan/program that is approved. (To be current, the plan/program
must be valid for the current schoo! year.}

 Current |EP <
v Current 504 Plan 3 Student has been declassified

2 INe current formal pian is in place

; < Current Formal Written Plan/Program

b. What is the date the FIRST plan/program was approved (even if created at ancther schoal)?

c. Indicate whether the date entered in response to 1.b. {date of first scheol plan) was more thgg 4%
2> More than 4 schoo! months ago-. 2 Less than 4 school months agos

2. Evaluation Testing Verification ;

Additional assistance and references are provided in the "Instructions for Com,

a.1s the testing to support the need for accommuodation/s current? (Note: For
the annual evaluation update must be within 1 year; for visual, within 2 {

esting, wihin 5 years; for psychiatric disabilities,
‘cal/medical, within 1 year from the time of request.)

Doas not apply (only for certain physicalivisual conditions):
see instructions

T Yes O MNo
if yes, indicate date of most recerit evaluation
{(write in mmitidlyy)

Examiner's name and fitle

Date of evaluation
b. Indicate the most recent standardized tests ent the existence of the disabiiity and the need for accommodation/s,
(Ses "Instructions for Completing the Stlégent Efighility Form” for examples.}

Cognitive Ability Test (Test Na@f

Academic Achievement Te

P

CONFIRMING INFOR %iON AND SIGNATURE
FPARENTS: LEAVE THIS SECTION BLANK.
SCHCOLS: If form is submitted by school, this section must be completed by school’s S3D coordinator or official school representative.

§-digit High
hool Cod

| verify that | have read the “Instructions for Completing the Student Etigibility Form” and that the accommodations requested above, uniess
otherwise indicated in section 14, are provided and used on school-based fests, and that all the information provided is true and accurate.

Name:

{Please pnn’f} - - Title: v

Phone: Fax:: i

Signature:
2011 The Colisge Soard. Al rights reserved, Advanced Placement Program, AF, College Board, SAT and the acorn 612

761222
logo are registered trademarks af the College Board. SAT Subjoct Tests is a trademark owned by the College Board.
PBAT/NMSQT is a trademark of the College Board and National Merit Scholarship Corporation, BY701-004633 « UNLPDFBT i I li mi !E E]
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Computer
Eligibility guidelines for use of a computer on College Board tests

Many students who take College Board tests are accustomed to using a computer in schoo! for written assignments.
Certain SAT Subject Tests™, AP® Exams, and the essay on the SAT™ are to be handwrittes, similar to what most
students do for classroom fests.

There are students who, because of a disability, may need to use a computer for weitten language exprassion on
College Board tests. Only they may take College Board wrillen tesls using a computer.

Poor handwriting is not considered a disability that necessitates a computer accommodation. Neither does use of a
computer for schoo! tests autematically determine that it is an appropriate accommniodation for College Board tests.

Flease note that in most cases, the computer is availabla only for the essay sections of College Board tests. [fa
student has difficulty "bubbling in" answers to multiple choice questions, the student should request one of the
following accommeodations:

* Large block answer sheet (See Dther Accommaodations)
Writs In lest booklet

Whriter/scribe

Also be awarg that in most cases, spelling is not a factor in the scoring of essay questions. Speil check is not
avaitlable as an accommaodation, and it is disabled when a computer is used.

Documentation when a computer is requested as accommodation

To request a computer for College Board tests, a student must submit a request for sccommodations, accompanied
by documentation. The following guidetines help to determine appropriate documentation. Please note that requests
for the use of a2 computer canncot be school-verified, and documentation must be submitted. See Document Review.

To be eligible for accommodations an College Board tests, a student with a disability must have documentation that
meets the College Board’s Documentation Guidelines, including evidence of functional limitation. Additional
documeniation requirements for the computer are discussed below. See:

Guidelines

Functional Limitations

Eligibiiity guidelines for computer accommodations on College Board Tests

Generally, there are three major disability categories which may require computer accommaodations:

* Physical disabilities
= Dysgraphia (fine motor)
* Learning disability (severe)

Note that not all students with learning disabilities require the use of a computer. Alsc, some students may fall into
more than one of the above categories.

Physical disability
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Physical disabilities that require a computer may be caused by congenital factors, paralysis, autoimmune deficiency,
accidents, or iliness. Exampies include muscular dystrophy, cerebral palsy or traumatic brain injury.

Ta ke elgibls for accommodations on College Board tests, a student with a physical must have documentation that
meets the Coliege Board's Guidelines for Documentation, including evidence of functional limitation. See Physical
Disabilities. The following documentation should be submitted:

* A clear statement explaining why the student has difficulty writing. The documentation should demonsirate
not only that the student has a disability, but why the student needs a computer.

A statement of the physical disability inciuding:
Historical information of the onset and etiology of the disability, with a medical examination

The evaluator's name(s), title(s), professional credentials, license number, address, date of the
assessment and phone number(s}

* Current documentation, preferably within the last five years, that summarizes current symptoms and medica
results that meet the criteria for the spacific physical diagnosis.

* Narrative or descriptive text providing both quantitative and qualitative information about the student's abilities
that could help the College Board in understanding the student's profile, inciuding:

The use of medication
Any typa of surgical and/or physical therapeutic intervention (if appropriate)
The student's response to intervention

Dysgraphia

For the purposes of College Board tests, dysgraphia is defined as a type of disability in which a student has fine
motor problems that affect his or her writing skilfs. Piease note that poor handwriting is not a disabifity. Without
further evidence to show that i is due to a disabling condition, poor handwriting doas not warrant a computer
accommedation on College Board tests.

When a student requires a computer for dysgraphia, the fol!owing documentation should be submitted:

Documentation of a fine motor problem. Professionals such as occupational therapists, psychologists,
learning specialists, MDs can documaent such conditions. Some of the common tests that are acceptable by
the professional community to document fine motor skills problems are:

Coding subtest of the Wechsler Cognitive Test
Beery Bukienica Devetopmentai Test of Visual Motor Integration (VMI)
Rey Complex Figure Test

An academic test of writing. This demoenstrates thal the student's fine motor problems present severity in
organization, presentation of ideas, richness of language, complex language structure. These tests are
usually adminisiered by school or ¢linical psychologists or educational diagnosticians, They include:

Woodcock-Johnson-ili: Tests of Academic Achievement (General and Extended batteries inciuding fluency
reasures}

Scholastic Abilities Test for Adults (SATA)

Wachsler Individual Achievement Test (WIAT i1}

Test of Written Language HI {TOWL (i1}

Kaufman Test of Educational Achievement, Second Edition (KTEA-I)

Please note that this list is not exhaustive,

Language-based learning disabliity (severe)

There are some severe learning disabilities that affect a student’s overall language-based skilis, both in reading and
writing. To be eligible for computer accommodation on College Board tests, the student shouid submit
comprehensive cognitive and academic testing that meets College Board guidefines,
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The documentation should demonstrate severe deficiencies in organization, presentation of ideas, richness of
language, complex sentence struciure. Leam more about specific testing information at Learning Disabifities.
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Extra/Extended Breaks
Guidelines for breaks on College Board tests

Many students with disabiiities are provided extra or extended breaks on College Board tests. Because the needs of
students differ, there are different types of breaks availabie.

Most students who are approved for extra breaks have their needs met by breaks between test sections.
Additional breaks of a standard length (usually 5 minutes) are given at scheduled times.

Some students with medical conditions require breaks as needed, When a student is in this category, breaks are
granted as requasted by the student. The student notifies the proctor by raising his or her hand and the timing of the
test must stop. When the studend is ready to continue, the student again notifies the proctor, and the timing will
continue,

Students may also be approved for extended breaks belween a section or subject, or an extra break before the end
of a section or subject (e.q., fo test blood sugar or use the restroom). in most cases, such extended breaks are for
twice the standard fime.
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Extended Time
How it works on College Board tests

A commonly requested accommodation en College Board tests is extended time. When requesting it, schools are
asked to indicate the speacific subject area(s) in which extendad time is needed (reading, wrilten expression,
mathematical calculations and speaking), as well as the amount of time the student needs. Students who reguest
more than 100% extended time must provide documentation of their disabilities and their need for accommodations
for the College Board's review.

How long is a test with extended time?

On the SAT, time frames for tests with extended time are as follows:

* 50% extra time = 5 hours and 25 minutes
* 100% extra time = 7 hours {school testing; conducted over 2 days)

See Test-Specific Guidelings for information about extendead time on the SAT®, AP® and PFSAT/NMSQT®. Schools
and students should be aware that, when taking College Board tests such as the SAT, students with approval for
exiended time must sit for the entire test. Students cannot continue 1o a new section if they complete a section
before the time ends, and they cannot leave early.

In some cases, accommaodations other than extended time may be more appropriate to accommodate a student's
disability. For example:

v A student with a physical disabitity that causes them to write siowly may request a large block answer sheet
{which does not require students to “"hubble in")

= Some students with ADHD find that the accommodation of a small group setfing helps to reduce distractions.

Counselfors are encouraged to see Other Accommodations for a list of other exampies of accommodations
provided by the College Board.

Documentation guideiines for extended time

Please keep in mind that a student's documentation must demonstrate not only that he or she has a disability, but
also that the student requires the accommodation being requested. Therefore, a student who requests extended
time should have documentation that demonstrates difficulty taking tests under timed conditions. In most cases, the
docurnentation should include scores from both timed and extended/untimed tests, to demonsirate any
differences caused by the timed conditions.

The following tests are commonly used to measure a student's academic skills in timed setlings. Because tesis are
fraquently developed and updated, this list is not exhaustive. There are other timed tests that may also be used.
Tasts must be conducted under standardized procedures.

*  Nelson Denny Reading Test, with standard time and extended time measures Stanford Diagnostic Reading
Test (SDRT)

Stanford Diagnostic Math Test (SDMT)
© Woodcock-Johnson Il Fluency Measures
Test of Written Language-Third Edition (TOWL-3)}

When these tests are administered under standardized conditions, and when the results are interpreted within the
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cortext of other diagnostic information, they provide useful diagnostic information about testing accommedations. A
low processing speed score alone, however, usually does not indicate the need for testing accommodations. In this
instance, it would be Important to include documentation fo support how the depressed processing speed affects the
student’s overall academic abilities under timed conditions.

See Leamning Disabilities for a list of commonly used tests and measures used o measure a student's academic
skills in extended time conditions.

Noter When requesting extended time, students with all diagnesed disabilities (physical, psychiatric, learing, etc.),
should provide documentation to support their difficulty with test-taking under standard time conditions. In most
cases, this is best demonstrated with scores from a timed, academic test, such as the five listed above. In some
cases, the following information also may be helpful:

* Detailed description of the disability and explanation of how it affects test-taking under timed conditions (e.g.,
for a student with Tourette's Syndrome, a detailed description of tics, inciuding duration and frequency of tics).

" Ccoupationat therapy evaluation.

> Teacher Survey on Classroom Learning Behavior { pdfi79K)

* Comparisons of student's performance under timed and untimed conditions.

Educational history, including use of extendad time,
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Other Accommodations
Examples of accommodations available on College Board tests

The following examples of accommodations avaitable from the College Board ensure that eligible students get the
accommodations they need. Please note these are only examplas—the list is not exhaustive.

Presentation
Large print {14 pi., 20 pt.)
* Reader (Note: Reader reads entire lest}
* Fewer tems on each page
* Colored paper
* Use of a highlighter
= Sign/orally present instructions
* Visual magnification (magnifier or magnifying machine)
* Auditory amplification
*  Audiocassetle
= Colored overlays
* Braille
Braille graphs
* Braille device for written responses

Piastic covered pages of the test booklet

Responding
* Varbal, dictated to scribe
= Tape recorder
= Computer without spell check/grammar/cut & paste features
*  Record answars in test booklet

Large block answer sheet

Timing/scheduling
* Frequent breaks
Extended time
“ Multiple day {may or may not include extra time)

* Specified time of day

Setting
* Small group setting
* Private room
* Screens to block out distractions

Special lighting

http://professionals.collegeboard.com/portal/site/Professionals/menuitem.b6b1a9bc0c5615...  3/25/2013



Other Disabilities Page 1 of 1

- Close x

Homegage Mome > Testing > Students with Disabilities » Asplication Process » Documenting
Specific Disabiitiss » Other Disabilities Print Page

Other Disabilities
Documentation guidelines for other disabilities

Students with many different types of disabilities are provided with accommodations on College Board tests. The list
on the request for accornmodations and on this wabsite is not intended 10 be exhaustive,

If the student's disability is not included in the list of disabilities, the disabling condition should be entered under
"other impairment (specify ." If this is the student’s only disability, include documentation for review.

To be efigibie for accommodations on College Board tests, a student with a disability must have documsntation that
meais the Collage Board's Guidelines for Documentation, including evidence of functional limitation. See;

“ Documentation Guidelines

Functional Limitations
Additionally, the student’s documentation should include:

“ A clear statement of the diagnosis

< A summary of the assessment procedures and evaluation instruments used to make the diagnosis
* A narrative sumimary of the evaluation results

= A rationale for each accommodation recommended by the evaluator

For information on documentation for specific accommodaiions, see

*Accommaodations
Extendad Time

Computer

! ;fl
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Services for Students with Disabilities

L]

Center Testing #1
Center Testing #2
Special Testing

Poticy for Documentation

ACT Policy for Documentation

To Support Requests for Test Accommodations on the ACT (No V
ACT Plus Writing

Introduction

This document was developed by ACT to provide individual students, professional diagnosticians, and educ
programs/schoofs with specific information about ACT's poiicies regarding documentation of an applicant's d
process for requesting accommodations on The ACT tests. The timely submission of proper documentation
delays in decisions related to providing accommodations and ofher services for candidates with disabilities.

The main section of this document discusses the following topics:

« Guiding principles
= Procedures for implementation

« Documentation Requirements

« Qualified diagnosticians
= Currency of submitted documentation

¢ Substantiation of diagnosis

+ Recommendation for accommodations

+ Confidentiality

in preparing this policy document, ACT sought the counsel and advice of numerous professionals who test 2
individuals with disabilities. These diagnosticians also have experience with the preparation of documentatio
requests for accommodations when taking standardized tests. ACT acknowledges and appreciates their valt
contributions.

Permission is granted to reproduce these documents in their entirety for educational purposes, but not for se
the copyright notice appears in all reproduced materials.
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Guiding Principles

ACT has long provided accommodations to students with disabilities and is committed to compliance with th
the Americans with Disabilities Act (ADA). In this regard, ACT has adopted the following guiding principies fc
requests from examinees for test accommodations:

1. Requirements and procedures for test accommodations must ensure fairness for all candidates, both th
accommodations and those testing under standard conditions.

2. Accommodations must be consistent with ADA requirements and appropriate and reasonable for the do
disability.

3. Accommodations must not result in an undue burden, as that term is used under the ADA, or fundamen
which the test is designed to measure.

4. Documentaticn of the diagnosis must meet guidelines that are considered to be appropriate by qualified
must provide evidence that the person’s impairment substantially limits one or more major life activities.
also provide information about prior accommeodations made in a similar setting, such as in academic cla
esting situations.

Procedures for Implementation

Information on ACT's procedures for requesting test accommodations and its review and implementation prc
to prospective testing applicants in test registration materials. For the ACT (No Writing) and ACT Pius Writine
provided on ACT's student website (www.actstudent.crg) and in the registration bookiet. In addition, two brot
published annually—one for extended time testing on national test dates (hitp://media actstudent.org/docum
(PDF; 6 pages, 179KB) and the second for gther requests for accommodated {special) testing
{htip:/fmedia.actstudent. org/dosuments/spectest. pdf) (PDF,; 6 pages, 66KB). These brochures explain what «
available, eligibility requirements, guidelines for documentation to be submitted to support the request, other
about the process, and a printed request form 1o be completed and submitted 1o ACT for review.

Requests for accommodations are initially reviewed by trained ACT staff who look for specific information on
and in the accompanying documentation. If a staff member determines that some or all of the documentatior
inadequate, ACT will request the additionai information. The ACT reguest form asks the applicant (and the s
guardian, if the student is under 18) to sign a statement authorizing release to ACT of diagnostic information
officials. On the basis of this release and in an effort to ensure timely processing, ACT frequently contacts th
who completed the initial request form to request missing information, rather than the applicant.

If the initial reviewer determines that the request appears complete, it is submitted to a staff specialist for the
review. The speciatist might:

« approve the request and send it on for processing,
= submit the request to an expert reviewer with specific training in an appropriate clinical area, or

« determine that documentation is missing or otherwise insufficient.

Expert reviewers might be consulted to review documentation regarding cognitive or learning disabilities, for
impairments, and for other physical conditions. If either the ACT specialist or the expert reviewer determines
documentation is lacking, the applicant is notified, usually by mail, and given the opportunity to submit additis
documentation. If time does not allow for resolution prior to the requested test date, the applicant's request v
for a later test date.
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If the only accommodation requested and approved for naticnal testing is extended time, the examinee is no
admission ticket, and the test center is notified on a separate roster. If other accommodations are approved-
testing, ACT staff contact the test supervisor at the requested test center to determine whether the center wi
provide the approved accommodations. If the requested test center is unable to provide all the approved acc
another test center (usually the applicant’s indicated second choice) is contacted. Once the test center is ass
confirmation letter is sent to the test supervisor, identifying the examinee and confirming the reporting time, t
location, and the precise accommodations to be provided. The examinee is sent a copy of this confirmation |

Documentation Requirements

Qualified Diagnosticians

The administration of diagnostic assessments, determination of specific diagnoses, and recommendation of
accommodations must be made by a qualified professional whose credentials are appropriate to the disabilit
and professional credentials (e.g., degrees, areas of specialization, license or certification, employment) mus
in the documentation. For physical disabilities, documentation must be provided by a qualified physician.

Currency of Submitted Documentation

To best assess the current impact of an examinee's disability or functional limitations as they apply to the tes
the documentation must be sufficiently current and appropriate to the particular disabling condition. For the £
must have been diagnosed or reconfirmed by a qualified professional within the 3 academic years prior to th
request.

Students applying for accommodations on the ACT who have current reconfirmation of a diagnosis originally
student's educational life and a history of accommodation on the basis of that diagnosis normaily need not s
documentation. Instead, ACT usually accepts the school's verification of appropriate documentation on file a
However, ACT reserves the right to request copies of documentation from the school to verify compliance. Ir
initial diagnosis was made or the school accommodations plan was first effective tess than 3 years prior to it
accommodations, full documentation must be submitted with the request.

In addition to the diagnostic documentation, applicants are asked to submit information regarding whether ac
have previously been provided in an academic setting or on ¢ther standardized tests due to the disability. F¢
documentation of prior accommodations often takes the form of a current Individual Education Plan (IEP) or
If the applicant has not had prior accommodations, full documentation must be submitted with the request.

Substantiation of Diagnosis

Documentation must provide a comprehensive evaluation with objective evidence of an impairment that cau:
limitation to a major life activity. The documentation must also indicate how the impairment interferes with th
to take the ACT, and the specific recommendations for test accommaodations required. The information need
general category of disability is provided below.

= learning Disabilities: The applicant must provide the results of age-appropriate diagnostic testing perfor
professional. Documentation, including ail standard scores and percentiles (including subtests) that are
standardized measures, must address the foliowing:

1. Description of the presenting problem(s) and its{their} developmental history, including relevant edu
medical history

2. Neuropsychological or psychoeducational evaluation which includes resuits of an aptitude assessm
complete and comprehensive battery

3. Resulis of a complete achievement batiery
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4. Resuits of an assessment of information processing

5. Other appropriate assessments for consideration of differential diagnosis from co-existing neurologi
disorders

6. Specific diagnosis and evidence that alternative explanations were ruled out
7. Description of the functional limitations supported by the test results and a rationale for the recomm:

accommodations specific to those functional limitations

« Attention Deficit/Hyperactivity Disorder: The applicant must provide diagnostic results from an evaluatior
professional. Documentation must address the following:

1. Evidence of early impairment which, by definition in the Diagnostic and Statistical Manual of Mental
(4th Ed.) (DSM-IV), is first exhibited in childhood and manifests itself in more than one setting

2. Evidence of current impairment including:
a. statement of presenting problem
b. diagnostic interview

3. Aruling out of alternative diagnoses and explanations
4. Relevant testing using reliable, valid, standardized, and age-appropriate assessments
5. Number of applicable DSM-IV criteria and description of how they impair the individual
6. Specific diagnosis
7. interpretive summary including a discussion of how the effects of ADHD are mediated by the recom
accommuodation(s)
= Psychiatric Disorders—Mood or Anxiety Disorders or Serious and Persistent Mental lilness: Documenta
disorders generally includes:
1. A review of the family history
2. Age of onset and the course of the illness
3. Psychological tests used (if any)

4. The history of treatment for the disorder. Note: If the treatment includes medication, please provide
continuing problems that, despite the benefits of medication, make test accommodations necessary
examination.

Piease be specific as to how the disorder interferes with the person's ability to take & timed standardizec
variable nature of these conditions, documentation of a psychiatric disorder must be current (within the ¢

= Visual Impairment: The applicant must provide diagnostic results from a complete ocular examination pe
optometrist or ophthalmologist. Documentation must address the following:

1. Chief complaint and history of impairment

2. Test resuits, including visual acuity, complete ocular motility exam {versions, tropias, phorias, stere«
exam, visual field, pupil exam, and optic nerve, and refina
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3. Specific ocular diagnosis

4. Description of functional limitation and supporting evidence that the abnormatity impedes functionin:
as standardized testing

5. Discussion of the extent to which the limitation has been addressed through glasses, contact lenses
treaiment or devices

6. Specific recommendation for accommodation(s) and accompanying rationale
7. I the condition is purported to affect reading, current measures of word identification, comprehensic

fluency or rate

* Hearing Impairment. The applicant must provide diagnostic results from a full hearing test performed by
professional. Documentation must also address the following:

1. Relevant medical history, including date of hearing loss
2. Related educational deveiopment, especially effect on readinrg ability and processing speed
3. Specific diagnosis
4. Description of functional limitation (with and without any hearing aids or other assistive devices or tr
5. Specific recommendation for accommeodation(s) and accompanying rationale
< Other Physical Disorders: The applicant must provide diagnostic results from an appropriate medical ex:

documents the relevant medical history, provides a description of functional limitation, and states a spec
recommendation for accommodation(s) and accompanying rationale.

Each request for accommodation is evaluated on a case-by-case basis using the information described abo
element of documentation is not provided, the diagnostician must explain why it is not included in the submis

Recommendation for Accommodations

The diagnostic report must include specific recommendations for accommodations as well as an explanatior
accommodation is recommended and how it alleviates the impact of the disability when taking a {imed stand

it is important to recognize that accommodation needs can change over time and are not always identified tt
ciagnostic process. Conversely, a prior history of accommodation does not, in and of itself, and without supg
documentation of a current need, warrant the provision of a similar accommeodation. if no prior accommodati
provided, the evaluator(s) and/or qualified school officials must include a detailed explanation of why no acc
weare used in the past and why accommodations are needed at this time.

If recommended accommodations are not clearly identified or supported in a diagnostic report, ACT will seet
if necessary, more information, ACT will make the final determination regarding appropriate and reascnable
accommodations on the ACT (No Writing) or ACT Plus Writing for individuals with documented disabiiities.
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Confidentiality

Ali documentation submitted to ACT is kept confidential, and is used solely to determine the applicant's eligit
accommodations. Test supervisors are also instructed to treat as confidential all information they receive rel:
examinee's disability and accommodations. ACT Score Reports do not include any specifics about the disab

accommodations provided.
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Services for Students with Disabilities

» Center Testing #1
+ Center Testing #2
- Speciat Tasting

+ Policy for Documentation

Center Testing #1: Standard Time National Testing

Reguest this only if you can test at a regularly scheduled national test center under standard time limits and use either a
regular type (10-pt.} or farge type (18-pt.} test booklet, but require accommodations due fo your disability. All scores achieved
through National Testing are reported as "National." No details about any accommadations provided are reported.

Examples include;

+ assighment to 8 wheelchair-accessible room
= {arge type iest booklet (18-pt.)
* marking responses in the test booklet

+ permission for diabetics to eat snacks in the test room

And for students with hearing impairments:

+ seating near the front of the room fo lip-read spoken instructions
* sign language interpreter (not a relative) to sign spoken instructions {not test items)

« printed copy of spoken instructions with visual notification of start, time remaining, and stop times

You must register for your preferred test date by the registration deadiine. If you register online, print a copy of your admission
ticket and mail it along with all of the following information in a written request. If you register by mail, include all of the following
information in a written request with your completed registration folder and payment.

* Your name, mailing address, and phone number.
« The test option and test date you are regquesting.

» The name, city, state, and 6-digit code for each of the test center choices you requested whan you registered online or
marked in Block N of your registration folder.

« Explain your disability and clearly state the accommodations you are requesting with enough detail so we can make
arrangements with the test center.

= Enclose written documentation from your schooi deseribing in detail the accommodations you normaily receive in school.,

« The name and phone number of a schooi official famiilar with your current test accommodations.

Send all materials to ACT Test Center Services, Atin: Center Testing #1, PO Box 168, lowa City, 1A, 52243.0168, postmarked
by the registration deadline for your preferred test date.

Nete: in order to provide the approved accommodations, ACT may not be able to assign you to the test center shown on your
admission ticket, If this happens, you will need to print a new admission ticket from your ACT Web account.

If you want to test again with the same previously approved accommaedations, you may re-register through your ACT Web
account {faccount/) or by calling 319.337.1270,

Because advance arrangements are necessary, students trying to test standby cannot request accommodations.
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if necessary, ACT will contact you or your high schoel for additional information. If accommodations are approved, ACT will mal
arrangements for you with the test center.
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Special Testing

Palicy for Documentation

Center Testing #2: Extended Time National Testing (50% more
time)

Request this only if you can test at a regularly scheduled national test center and use either a regular type (10-pt.) or large type
{18-pt.) test booklet, but reguire up to 50% more fime due fo your disability.

If approved, you will be aliowed up to & hours total to work on the multiple-choice tests at your own pace. If you are taking the
ACT Plus Writing, you will be aliowed 5 hours and 45 minutes fotal to work on all five tests.

To apply for this form of testing for the first time, you and a school official must complete and sign the Application for ACT
Extended Time National Testing. The application explains the eligibility criteria, documentation required
Uregist/disab/policy hitmb, registration deadlines, and how to request a test date change (fregistidisab/date himl) or re-register

Uregist/disab/reregist. himi) if you were previously approved.

Your application cannot be approved without all required supporting documentation.
You must first submit a registration for your preferred fest date according to the instructions for your registration method:

1. Register online: Print a copy of the standard time admission ticket and send i with your application. ¥ you are approved,
we will assign you to the nearest available center with an extended time seat. We cannot guarantee you will be assigned t©
the center on youwr standard Bme admission ticket. You will receive an e-mail prompting you to print the new admission tick
for extendead time.

2. Register by mail: Retumn the application with your compieted registration folder and your fee payment inany 9 x 12
envelope.

Send ali materials to the address shown on the extended time application, using the labe! on page 1, postmarked by the
registration deadline {(regist/dates biml} for your preferred test date.

If you are approved, you will be assigned to an extended time room (usually 10 or fewer examinees), and "Extended Time" will
be printed on your admission ticket, if you are not approved, you will be notified in writing. i you registered online, you will still t
registered to test with standard time at the test center on your admission ticket. If you registered by mail, you will be
automatically assigned to a standard ime room. If you do not submit your application and ali required documentation with a
registration folder or admission ticket postmarked by the deadline, you will cnly be allowed to test with standard time on test dar

Students requesting standby testing cannct test with extended time on test day, even if previcusly approved.

If necessary, ACT will contact you or your high school for additional information. We encourage you to apply as early as possibl
for the best chance of being assigned to your preferred test center.

See the testing comparison chart (/regist/disab/chart.himl) to review the requirements and features of Extended Time Naiional
Testing and Special Testing o decide which form of testing is most appropriate for you.

Application for ACT Extended Time National Testing

Download 20122013 Extended Time Application for National Testing (hitp://media actstudant org/documents/exi-time. pdf)
{6 pages, 179KB)

Students applying for the first time may registar online (faccount/) in addition to submitting the application.
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Services for Students with Disabilities

« Center Testing #1
+ Center Testing #2
* Special Testing

= Policy for Documentation

Special Testing: Extended Time and Alternate Test Formats
Available

Speciat Testing is designed for students who:

+ normafly use more than time-and-a-half for tests (or use extended time only on writing tests) in schoaol, or

require testing over muitiple days, or

« nermally use alternate test formats such as Braille, cassettes, DVDs, or a reader; or a computer or scribe for essays, and/o
alternate response modes, (such as responding orally) or

are testing at an international test center and cannot use a regular type (10-point) booklet or test with standard time fimits, «
need accommodations the test center cannot provide.

i you can test with ime-and-a-half and paper formats, you should apply for Gerter Testing #2 {reqist/disab/ont2 himl instead.

Note: f ACT approves you for accommeodations that can be provided at a national test center, your application will be
auiomatically transferred to National Testing. We will assign you to test on the next available test dale at the nearest available
test center that can provide the approved accommodations. We will send you notification of the fransfer and provide informatior
about steps to complete the process so you can obtain your admission ticket. To request Speciat Testing, do not complele a
registration folder or register on the Web, Instead, ask your counselor or qualified schoot official to complete and submit the
Request for ACT Special Testing for you.

The request form explains the eligibility criteria, documentation reguired (fregist/disabl/policy.ml), testing schedules, submissic
deadlines, and rafest restrictions {/regist/relestresirictions. iml).

Spedial Testing for both ACT {No Writing) and ACT Plus Writing only during the designated three-week testing windows listed ¢
the request form.

Note: At locations outside the U.S. or Canada, Special Testing is not available during the September window and the ACT Plus
Writing is not available during the February window,

See the testing comparison chant {regist/disab/chart.html) {o review the requirements and features of Speciai Testing and
Extended Time National Testing to decide which form of testing is most appropriate for you.

Request for ACT Special Testing

Downloag 2012-2013 Request form {htlp:/imedia actstudent. oro/documents/spectest. pdfy {6 pages, 66KB}.

Use this order form fo request free practice tests in alternate formats
Alternate Format Practice Tests QOrder Form {httpi/fmedia. actstudent.org/documents/all practice pdfy (1 page, 45KB)

For Counselors Planning to Test Students with Audio DVDs

DVD Usage Insiructions (hitp:media.actstudent.org/documents/DVDUsageGuidelines. pdfi (PDF; 4 pages, 111KB)
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